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For information about customer support, please visit our homepage at 

http://www.treezsoft.com on the World Wide Web. 

 

Copyright ©  2015 TreezSoft.com. All rights reserved. TreezSoft and the TreezSoft logo are 

trademarks or registered trademarks of TreezSoft.com. Other company and products 

mentioned herein are trademarks or registered trademarks of their respective companies. 

 

The content in this user guide is believed to be accurate and reliable. This user guide is provided 

for informational purposes only, is subject to change without notice, and cannot be construed 

as a commitment by TreezSoft.com. 

 

TreezSoft.com assumes no responsibility or liability for any errors or inaccuracies that may 

appear in this user guide, and for any damages, direct or indirect, resulting from or related to its 

use. 

  

http://www.treezsoft.com/
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Step 1: How to Activate Margin Scheme? 
 

Reminder: Please contact our support to subscribe Margin Scheme before perform this step, otherwise 

you might unable to activate it. 

 

1 

2 
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1. Go to GST Preferences (under Tax module). 

2. Tick on Enable Margin Scheme.  

3. Save. 

4. After done, you may start record your transaction via margin scheme feature. We have 

2 way to record transaction, and they could be found at following steps, either (A) or (B).  

Note: Please contact support if you are unable to save. 
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Step 2: Record Car Purchase (A) 
 

Note:  

This is the first (preferred) way to record car purchase. 

You may record transaction in either Cash Purchase or Supplier Invoice screen. Both screens are using 

similar method to record purchase. We will use Supplier Invoice as a guidance. 

 

 

1. Go to Supplier Invoice (under Supplier module). 
2. Tick on Apply Margin Scheme.  

 

3. Select Item Code and click Add New. 
4. Fill in necessary info and ensure Contain Serial No is ticked. 

5. Save. 
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6. Click on Serial No hyperlink. 
7. Fill in car plate number and remark (if purchase multiple car of same model, enter multiple car 

plate number). 

8. OK. 

 

 

9. Fill in tax rate (either OP or NR) and amount. 

10. Save. 

  

6
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Step 3: Check Purchased Car in Stock (A) 
 

 

1. Go to Serial Number Inquiry (under Stock module). 

2. Fill in criteria and click Retrieve. 

3. List of car is shown, together with their Status and Location. 

4. Click Print to PDF if needed. 
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Step 4: Record Car Sales (A) 
 

Note:  

This is the first (preferred) way to record car sales. 

You may record transaction in either Cash Sales or Sales Invoice screen. Both screens are using similar 

method to record sales. We will use Sales Invoice as a guidance. 

 

  

1. Go to Sales Invoice (under Customer module). 
2. Tick on Apply Margin Scheme. 

 

3. Select the car model you would like to sell. 
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4. Fill in the Quantity and click on Serial No. hyperlink. 

5. Determine which car to sell. 

6. Click Add to confirm the selected car. 

7. OK. 

Note: If there is no car purchased under margin scheme, serial number pop up screen would show 

nothing. 

 

 

8. Check the Purchase Cost, and fill in Tax Rate and Amount.  
9. Observe the Margin of this transaction. 

10. Observe the GST which calculated from Margin. 

11. Save. 
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4.1 Keep Additional Hire Purchase Info such as Loan Amount 

 

1. In the Sales Invoice, click on More Info. 
2. Fill in additional info. (max up to 6) 

3. Click OK. 

4. Save. 

5. When print out the invoice, these additional info would be shown as per below: 

 

1 

2 

3 4 
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4.2 Print out Hire Purchase Info to Bank 

Note: This is a very basic letter, you might need to prepare your own letter manually if the letter 

is not suit you. 

 

1. In the Sales Invoice, click on Print > Letter to Bank. 
2. Fill in necessary info, select the Item Code. 

3. Click Go, then hire purchase details would be shown. 

4. Fill in the Loan Amount. (If you have keep the loan amount in More Info, you may select it from 

here) 

5. Click Print to print the letter. 
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Step 5: Validate Sold Car (A) 
 

 

1. Go to Serial Number Inquiry (under Stock module). 

2. Fill in criteria and click Retrieve. 

3. For the car been sold, the Status would be “Issued”. 

4. Click Print to PDF if needed. 
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Step 6: Record Car Purchase (B) 
 

Note:  

This is the second way to record car purchase. 

You may record transaction in either Cash Purchase or Supplier Invoice screen. Both screens are using 

similar method to record purchase. We will use Supplier Invoice as a guidance. 

 

 

1. Go to Supplier Invoice (under Supplier module). 
2. Tick on Apply Margin Scheme. 

 

3. Select Item Code and click Add New. 
4. Fill in necessary info, ensure car plate number is included in Name and DO NOT tick on Contain 

Serial No. (one item for one car plate number only) 

5. Save. 
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6. Fill in tax rate (either OP or NR) and amount. 

7. Save. 
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Step 7: Check Purchased Car in Stock (B) 
 

 

1. Go to Stock Items (under Stock > Manage module). 

2. Fill in criteria and click Search. 

3. List of car is shown, together with their Balance Quantity. 

4. Click Print to PDF if needed. 
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Step 8: Record Car Sales (B) 
 

Note:  

This is the second way to record car sales. 

You may record transaction in either Cash Sales or Sales Invoice screen. Both screens are using similar 

method to record sales. We will use Sales Invoice as a guidance. 

  

1. Go to Sales Invoice (under Customer module). 
2. Tick on Apply Margin Scheme. 

 

3. Select the car you would like to sell. 
4. Click on Purchase Cost to find the cost. 

5. Fill in the Quantity for sales. 

6. OK. 

Note: If there is no car purchased under margin scheme, the pop up screen would show nothing. 
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7. Check the Purchase Cost, and fill in Tax Rate and Amount.  
8. Observe the Margin of this transaction. 

9. Observe the GST which calculated from Margin. 

10. Save. 
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8.1 Keep Additional Hire Purchase Info such as Loan Amount 

 

1. In the Sales Invoice, click on More Info. 
2. Fill in additional info. (max up to 6) 

3. Click OK. 

4. Save. 

5. When print out the invoice, these additional info would be shown as per below: 
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8.2 Print out Hire Purchase Info to Bank 

Note: This is a very basic letter, you might need to prepare your own letter manually if the letter 

is not suit you. 

 

1. In the Sales Invoice, click on Print > Letter to Bank. 
2. Fill in necessary info, select the Item Code. 

3. Click Go, then hire purchase details would be shown. 

4. Fill in the Loan Amount. (If you have keep the loan amount in More Info, you may select it from 

here) 

5. Click Print to print the letter. 
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Step 9: Validate Sold Car (B) 
 

 

1. Go to Stock Items (under Stock > Manage module). 

2. Fill in criteria and click Search. 

3. For the car been sold, the Balance Quantity would be “0.00”. 

4. Click Print to PDF if needed. 
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Step 10: Generate Margin Scheme Report 
 

 

1. Go to Tax Return (under Tax module), and click New Declaration. 

2. Select Taxable Period, click Process and Save. 

3. Click on Print at the bottom and you may choose to Print Margin Scheme Bill 2E or Print Margin 

Scheme Listing.  
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Print Margin Scheme Bill 2E: 

 

 

 

Print Margin Scheme Listing: 
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Step 11: Identify Margin Scheme 

Transaction in Purchase & Supply Listing 

This guide you on how to identify margin scheme transaction in normal GST Purchase & Supply 

Listing. 

Just look at the screen below, margin scheme transaction (sales) would have wording “(margin 

scheme)” append to the description. 

 

 


